[image: image1.png]S
m llS Rural Artspace
g

Gelran Wleoig C O e



 
Event proposal

	Name:
	Date:

	Telephone number:

	E-mail address:

	Address of your organisation:



	What is the name of your event?



	When do you intend to hold the event, and how long the event will go on for?



	Please give a brief overview of the proposed event:



	How many people do you expect to attend (per day)?

Is is for adults, children or both?

Are all event leaders CRB-checked (if applicable)?                    Y / N

	How much do you intend to charge (per person)?



	Will the event be restricted to normal daytime hours?              Y / N

If not, what are the intended running hours?    .................. until ...................

Will accommodation be required for the visitors? If so, what sort of accommodation, and for how many?

	Do you require any help with organising the event?                  Y / N

If so, please give details:

*Please leave the area beneath blank - Office use only

Name

Role



	Which facilities at Coed Hills will be needed for the event? Please tick, providing a basic description of what they will be needed for:

O   Gallery ...........................................................................................................

O   Kitchen ..........................................................................................................

O   Gardens .........................................................................................................

O   Multi-yurt ......................................................................................................

O   Camping area ................................................................................................

O   Green woodwork ............................................................................................

O   Yurts/structures ............................................................................................



	Are there any ways in which the site will need to be prepared before the event begins? If so, please give details:



	Are you able to clear up after the event?                                   Y / N

	Will you need assistance from Coed Hills residents? If so, in what capacity?



	Do you require any materials, resources, tools or equipment, eg. Firewood? If so, please specify:



	Do you require Coed Hills to provide food? If so, please include any information on intolerances, allergies, or dietary preferences:



	How many vehicles will your organisation be bringing? What are your accommodation requirements?



	Coed Hills Rural Artspace is a 'low impact' visitor centre and we try, whenever possible, to support local, sustainable business and enterprise, keeping use of non-recyclable resources to a minimum, and choosing the eco-friendly alternatives. Please comment on how you will try to make your event 'low impact', and on the eco-policies of your organisation:



	Is there any additional information that we might need to know?



	

	Signed .......................................... on behalf of ................................................


We will get back to you as soon as we have discussed your proposal. Thank you!

